College Recommendation Information for your referees
1. Please fill out all information on this form. It must be filled out completely and honestly.

2. Give them the forms for all the colleges with an addressed stamped envelope. For the return address, write the names and then the school address.
3. All non-recommendation information filled in on the forms. This includes all of your personal information. Remember, the less they have to fill out the more time they can spend finding persuasive ways to make you sound wonderful.

Full name: ……………………….
Position: …………………………
Secondary school: PSHS American College Arcus
School Address: 16 Dragoman street, Veliko Tarnovo, Bulgaria
Teacher's Phone: +359 (62) …………………
Teacher's e-mail: ……………@ac-arcus.com
4. Do NOT complete any of the checklists or ratings.

5. Sign the waiver on the form so the college will not be required to give you access to the

recommendation. This gives the recommendation more credibility. Don't worry, nobody will write anything mean if they agree to write you a letter.
6. Include a list of the colleges you are applying to and all the due dates for the letters. Those are needed at least three weeks’ notice.

Name …………………………………………………….Home phone …………………….. E-mail ……………………………
Course(s) taken with the referee …………………………………………

Semester grades …………………………………………………..
Career Goal………………………………………………………..

Planned Major……………………………………………………..
Activities, clubs and sports you participated in at American College Arcus
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Activities, clubs and sports you participated in outside of school

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
Part time jobs you have held and what you learned from them.

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Some examples of your best work.
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………What subject did you find to be the most interesting? Why did you find this interesting?

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
What aspects of your character and performance would you like to be emphasized? .........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
Are there any special circumstances the college should be aware of?
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Volunteer activities you participated in and why you found them rewarding.
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

Choose three adjectives that best describe your strengths. Why did you choose these three? Explain!

1) ………………………….. 2) ……………………………3) ………………………
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………… …………………………………………………………………………………………………………………………………………………………………………………………………….
Choose three adjectives that best describe your weaknesses. Why did you choose these three? Explain!If you had a motto to live by, what would it be? Why? 
1) ………………………….. 2) ……………………………3) ………………………………
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….
Life’s obstacles allow us to grow. Describe an obstacle that has affected you. What did you learn? ……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………...
Self-description: VERY IMPORTANT! Describe the way you see yourself. We want to know who you think you are. Please include all positive attributes you feel would be of interest to college admissions counselors who are trying to evaluate your suitability for their campus and your probability of academic success. You might cover such issues as study habits, academic strengths, your role in family, your personal values, character strengths, goals in life and anything else you feel would help us characterize you better in your recommendation letter. 
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Where do you see yourself in ten years?  (Have fun and dream with this one!)
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………… College Preferences

In order of preference, please list intended colleges:

1)

2)

3)

4)

5)

6)

7)

8)

11. Intended College Major(s) (if known):…………………………………………………
12. Intended Career (if known):……………………………………………………………
